PAGE 31, TUITION AND FEES

Degree and Diploma Programs

Credit Hours Tuition Fees Tech Total
Fee

1 $36 $51 $35 $122

2 $72 $51 $35 $158

3 $108 $51 $35 $194

4 $144 $51 $35 $230

5 $180 $51 $35 $266

6 $216 $51 $35 $302

7 $252 $51 $35 $338

8 $288 $51 $35 $374

9 $324 $51 $35 $410

10 $360 $51 $35 $446

11 $396 $51 $35 $482

12 (full-time) $432 $51 $35 $518
13 $468 $51 $35 $554

14 $504 $51 $35 $590

15+ $540 $51 $35 $626

PAGE 32, CERTIFICATE PROGRAMS

Commercial Truck Driving $2,892 program plus $130 fuel surcharge

PAGES 63339, PROGRAMS OF STUDY
CHANGES BEGIN NEXT PAGE
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Programs Offered

Accounting (Dg)

Accounting (Dp)

Agribusiness (Dg)

Agribusiness (Dp)

Air Conditioning Electrical Technician (C)
Air Conditioning Repair Specialist (C)

Air Conditioning Technology (Dp)
Application Software Specialist (C)
Automotive Brake Technician (C)
Automotive Engine Performance Technician (C)
Automotive Fundamentals (Dp)

Automotive Heating and AirConditioning Technician (C)
Automotive Suspension and Steering Technician (C)
Automotive Technology (Dp)

Basic Law Enforcement (C)

Business Administrative Technology (Dg)
Business Administrative Technology (Dp)
CAD Operator(C)

CAD Operator Architectural (C)

Carpentry (Dp)

Catering Specialist (C)

Certified Construction Worker (C)

Certified Customer Service Specialist (C)
Certified Manufacturing Specialist (C)
Certified Warehousing andDistribution Specialist (C)
Child Development Specialist (C)

Cisco Network Specialist (C)

Commercial Construction Mgt. (Dg)
Commercial Truck Driving (C)

Commercial Wiring (C)

CompTIA A+ Certified Preparation (C)
Computed Tomography Specialist (C)
Computer Support Specialist (Dg)
Computer Support Specialist (Dp)
Computerized Accounting Specialist (C)
Construction Management (Dp)
Construction Office Administration (Dp)
Cosmetology(Dp)

Criminal Justice Technology (Dg)

Criminal Justice Specialist (C)

Criminal Justice Technology (Dp)

Culinary Arts (Dg)

Culinary Arts (Dp)

Dental Assisting (Dp)

Diagnostic Medical Sonography (Dp)
Drafting Technology (Dp)

Early Childhood Care and Education (Dg)
Early Childhood Care and Education (Dp)
Early Childhood Exceptionalities (C)

Early Childhood Program Administration (C)
Echocardiography (Dp)

Electrical Construction and Maintenance (Dp)
Electrical Maintenance Specialist (C)
Emergency Medical Technician Intermediate (C)
Entrepreneurship (C)

Environmental Horticulture (Dp)

Fire Fighter I (C)

Fire Science Technology (Dg)

Fire Science Technology (Dp)

Flat Shielded Metal Arc Welder

Forensic Science Technology (Dg)

79

81

67

68
126
127
125
115

74

74

71

75

76

72
148

85

86
135
135
127
155
129

99
100
100
107
119
130
251
137
120
174
113
114

82
131
132
143
145
147
146
151
153
175
177
133
103
105
109
110
181
136
138
205

97
237
160
157
158
247
161

Forensic Science Technology (Dp)

Forest Technology (Dg)

Forest Technology (Dp)

Funeral Service Education (Dg)

GasMetal Arc Welder

Gas Tungsten Arc Welder

General Office Assistant (C)

Geographic Information Systems (Dg)
Geographic Information Systems (Dp)
Health Information Technology (Dg)

Health Service Technician (C)
Hotel/Restaurant/Tourism Management (Dg)
Hotel/Restaurant/Tourism Management (Dp)
Human Resource Specialist (C)

Imaging Informatics Clinical Specialist (C)
Imaging Science Services Assistant (C)
Industrial Electrical Technology(Dp)
Industrial Fluid Power Technician (C)
Landscape Management Specialist (C)
Lawncare Technician (C)

Magnetic Resonance Imaging Specialist (C)
Magnetic Resonance Imaging Technology (Dp)
Management and Supervisoipevelopment (C)
Management and Supervisory Development (Dp)
Marketing Management (Dg)

Marketing Management (Dp)

Medical Assisting (Dp)

Medical Coding (C)

Medical Receptionist (C)

Microcomputer Installation Technician(C)
Network Administrator (C)

Network Support Specialist (C)

Networking Specialist (Dg)

Networking Specialist (Dp)

Office Accounting Specialist (C)

Ophthalmic Medical Assistant (Dp)
Opticianry (Dg)

Opticianry (Dp)

Optician's Assistant (C)

Paramedic Technology (Dp)

Patient Care Assisting (C)

Payroll Accounting Specialist (C)

Pharmacy Technology (Dp)

Phlebotomy Technician (C)

Practical Nursing (Dp)

PrecisionAgriculture Specialist (C)
Programmable Control Technician | (C)
Radiologic Technology (Dp)

Radiology PACS Specialist (Dp)

Small Business Marketing Manager (C)
Surgical Technology (Dp)

Tumor Registry Management (Dg)

Tumor Registry Specialist (C)

Vascular Technology Specialist (C)

Vertical Shielded Metal Arc Welding Fabricator (C)
Veterinary Assistant (C)

Veterinary Technology (Dg)

Veterinary Technology Sonographer (C)
Wildlife and Plantation Management (Dg)
Wildlife and Plantation Management (Dp)

163
252
254
165
247
248

88
169
170
184
214
241
243

91
223
186
139
141
238
239
192
188

90

89

92

94
193
195
196
121
122
123
116
118

83
200
197
199
202
203
216

84
207
209
211

70
141
217
221

97
224
227
229
231
249
234
232
236
252
254
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Agribusiness
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Also see
Environmental Horticulture (Dp) 237
Veterinary Assistant (C) 234
Veterinary Technology (Dg) 232
Agribusiness Degree
DESCRIPTION

The AgribusinesAssociate of Applied Science degree program provides opportunities for students to learn the role
of agriculture in the economy. Students will be prepared for employment in industries allied with agriculture,
including the production, transportation, distibution, marketing, and processing of farm products, as well as
agricultural banking and credit agencies.

EMPLOYMENT OPPORTUNITIES

Graduates of the Agribusiness Associate of Applied Science degree program are prepared to work in a variety of
agricultural-related fields such as agricultural production, management, arithnagement, marketing, and banking
and finance.

ADMISSIONS CRITERIA

« Submit a completed application and application fee;

« Be atleast 18 years of age;

«  Submit official high school transcripor GED transcript;
« Submit official college transcripts, if applicable;

« Meet the following assessment requirements:

TEST Reading| Writing | Numerical | Algebra
ASSET 41 42 40 42
COMPASS| 79 62 43 37
SAT NA 480 430 NA
ACT NA 25 20 NA
CPE 75 75 75 NA

AGRIBUSINESS CURRICULUM

The curriculum for the Agribusiness Associate of Applied Science degree program is designed for the quarter system.
A student may enter the program any quarter. To graduate, degeseking students must earn a minimum of 103
guarter credit hours. The program generally takes 7 quarters to complete.

Course Course Name Credits
GENERAL CORE COURSES 30
BIO 1111 Biology | 5
ECO xxx Economics course 5
ENG 1101 Composition and Rhetorigo) 5
MAT 1111 College Algebraoy 5
PSY1101 Introduction to Psychologyiov) 5
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ENG 1102 Literature and Compositionor) 5
OR OR

HUM 1101 Introduction to Humanities

FUNDAMENTAL OCCUPATIONAL COURSES 3
SCT 100 Introduction to Microcomputers o) 3
OCCUPATIONAL COURSES 70
ACC 1101 Principles of Accounting | 6
AGB 100 Introduction to Agribusinessor) 3
AGB 101 Agricultural Finance 5
AGB 102 Agricultural Law 5
AGB 103 Agricultural Policy ) 3
AGR 111 Agricultural Machinery and Equipmentov) 5
AGR 112 Water, Irrigation, and Erosion o) 5
AGR 120 Introduction to Agronomy (o) 5
AGR 130 Introduction to Animal Scienceou) 5
AGR 131 Introduction to Poultry Scienceov) 5
GIS 100 Introduction to GIS (OL) 5
GIS 129 Advanced Global Positioning Systems: Precision 3

Agriculture

MKT 100 Introduction to Marketing Management 5
MKT 101 Principles of Marketing Management 5
MKT 106 Fundamentals of Selling 5

(oL) designation indicates course may be available online during selected quarters

PROGRAM COSTS

Tuition/Fees: #,382
Books/Supplies: $1,500

(Costs are estimates and are subject to change.)

DESCRIPTION

Agribusiness Diploma

The Agribusiness diploma program provides opportunities for students to learn the role of agriculture in the
economy. Students will be prepared f@mployment in industries allied with agriculture, including the production,

transportation, distribution, marketing, and processing of farm products, as well as agricultural banking and credit

agencies.

EMPLOYMENT OPPORTUNITIES

Graduates of the Agribusiess diploma program are prepared to work in a variety of agriculturalated fields such

as agricultural production, management, michanagement, marketing, and banking and finance.

ADMISSIONS CRITERIA

« Submit a completed application and application fee;

« Be atleast 16 years of age;

« Submit official high school transcript or GED transcript;
« Submit official college transcripts, if applicable;
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o Meet the following assessment requirements:

TEST Reading | Writing Numerical
ASSET 38 35 35
COMPASS 70 23 26
SAT NA 430 400
ACT NA 18 17
CPE 75 75 75

AGRIBUSINESS CURRICULUM

The curriculum for the Agribusiness diploma program is designed for the quarter system. A student may enter the
program any quarter. To graduate, diplorrseeking students must earnmainimum of 85 quarter credit hours. The
program generally takes 6 quarters to complete.

Course Course Name Credits
GENERAL CORE COURSES 15
ENG 1010 Fundamentals of English (o) 5
ENG 1012 Fundamentals of English liov 5
MAT 1011 BusinesdMlathematics(ov) 5
FUNDAMENTAL OCCUPATIONAL COURSES 6
EMP 1000 Interpersonal Relations and ProfessionBlevelopmento) 3
SCT 100 Introduction to Microcomputers o) 3
OCCUPATIONAL COURSES 64
AGB 100 Introduction to Agribusinessor) 3
AGB 101 Agricultural Finance 5
AGB 102 Agricultural Law 5
AGB 103 Agricultural Policy (o) 3
AGR 111 Agricultural Machinery and Equipmentco) 5
AGR 112 Water, Irrigation, and Erosiono) 5
AGR 120 Introduction to Agronomy (ov) 5
AGR 130 Introduction to Animal Scienceco) 5
AGR 131 Introduction to Poultry Scienceou) 5
GIS 100 Introduction to GIS (o) 5
GIS 129 Advanced Global Positioning Systems: Precision 3
Agriculture
MKT 100 Introduction to Marketing 5
MKT 101 Principles ofManagement 5
MKT 106 Fundamentals of Selling 5

(oL) designation indicates course may be available online during selected quarters
PROGRAM COSTS

Tuition/Fees: $,756

Books/Supplies: $1,200
(Costs are estimates and are subject to change.)
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Precision Agriculture Specialist Certificate

DESCRIPTION

Precision Agriculture leads production agriculture toward a new era in which innovative technology enables
producers to prescribe inputs and yields more efficiently and profitably. Precision Agheclogy combines

Geographic Information Systems and Global Positioning Systems to scientifically manage resources and outputs in
production agriculture. Students will develop an understanding of the various facets of the agricultural industry,
production machinery and equipment, the principles and applications of Geographic Information Systems, and
Global Positioning Systems. The coursework incorporates these complementary management tools and technology
for application in more efficient and precise produin agriculture.

EMPLOYMENT OPPORTUNITIES

Graduates of the Precision Agriculture Specialist certificate are prepared to work as GIS technicians, agricultural
equipment salespersons, custom applicators, natural resource conservation technicians, service technicians, and

equipment operators.
ADMISSONS CRITERIA

« Submit a completed application and application fee;

« Be atleast 16 years of age;

« Submit official high school transcript or GED transcript;
« Submit official college transcripts, if applicable;

e Meet the following assessment requirements:

TEST Reading| Writing | Numerical
ASSET 38 35 35
COMPASS| 70 23 26
SAT NA 430 400
ACT NA 18 17
CPE 75 75 75

PRECISION AGRICULTURE SPECIALIST CURRICULUM

The curriculum for the Precision Agriculture Specialist certificate program is designed for thearter system. A
student may enter the program any quarter. To graduate, certificateeking students must earn a minimum of 16
quarter credit hours. The program generally takes 2 quarters to complete.

Course Course Name Credits
OCCUPATIONAL COURSES 16
AGB 100 Introduction to Agribusinessor) 3
AGR 111 Agricultural Machinery and Equipmentco) 5
GIS 100 Introduction to GIS (o) 5
GIS 129 Advanced Global Positioning Systems: Precision 3

Agriculture

(oL) designation indicates course may be availabl@ine during selected quarters
PROGRAM COSTS

Tuition/Fees: 4036
Books/Supplies: $350

(Costs are estimates and are subject to change.)
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Automotive

Automotive Fundamentals Diploma...........ccccccceeiiiiriivccinnce e, Page71
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Automotive BrakeTechnician Certificate..........cccccceeiiiiriiviccccice e, 14
Automotive Engine Performance Technician Certificate...........c............. 74
Automotive Heating and Air Conditioning Technician Certificate............. 75
Automotive Suspension and Steering Technician Certificate..................Z6
Also see
Commercial Truck Driving (C) 251

Automotive Fundamentals Dijploma
DESCRIPTION

The Automotive Fundamentals diploma program is a sequence of courses that prepares students for the automotive
service and repair profession. Learning opportunities develop academic, occupational, and professional krgewvled

and skills required for job acquisition, retention, and advancement. The program emphasizes a combination of
Automotive Fundamentals theory and practical application necessary for successful employment. Program graduates
receive an Automotive Fundamenta diploma. Graduates who are current practitioners will benefit through
enhancement of career potential. Entrjevel persons will be prepared to pursue diverse opportunities in the
automotive field.

EMPLOYMENT OPPORTUNITIES

The Automotive Fundamentals gpgram is intended to produce graduates who are prepared for employment as
trained technicians with automobile dealers, independent garages, automobile and truck fleet owners, governmental
transportation agencies, and similar businesses.

ADMISSIONS CRITERA

« Submit a completed application and application fee;
e Be atleast 16 years of age;
e Meet the following assessment requirements:

TEST Reading| Writing | Numerical
ASSET 38 35 35
COMPASS 70 23 26
SAT NA 430 400
ACT NA 18 17
CPE 75 75 75

Note: In orderto graduate with an Automotive Fundamentals djploma, a high school djploma or GED must be
completed by the time course requirements are completed.

AUTOMOTIVE FUNDAMENTALS CURRICULUM
The curriculum for the Automotive Fundamentals diploma program @esigned for the quarter system. student

may enter the program fall or gring quarters. To graduate, Automotive Fundamentals diplorsaeking students
must earn a minimum of 77 quarter credit hours. The program generally takes 4 quarters to complete.

COURSE | COURSE NAME CREDITS
GENERAL CORE COURSES 10
ENG 1010 Fundamentals of English (o) 5
MAT 1012 Foundations ofMathematics 5
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FUNDAMENTAL OCCUPATIONAL COURSES 6
EMP 1000 Interpersonal Relations and ProfessionBevelopment o) 3
SCT 100 Introduction to Microcomputers o) 3
OCCUPATIONAL COURSES 61
AUT 120 Introduction to Automotive Technology 3
AUT 122 Electrical and Electronic Systems 6
AUT 124 Battery Starting and Charging Systems 4
AUT 126 Engine Principles of Operation and Repair 6
AUT 128 Fuel, Ignition, and Emission Systems 7
AUT 130 Automotive Brake Systems 4
AUT 132 Suspension and Steering Systems 4
AUT 134 Drivelines 4
AUT 140 Electronic Engine Control Systems 7
AUT 142 Climate Control Systems 6
AUT 144 Introduction to Automatic Transmissions 4
AUT 220 Automotive Technology Internship 6
OR OR

XXX xxx Electives

(oL) designation indicates course may be available online during selected quarters
PROGRAM COSTS

Tuition/Fees: ,504
Books/Supplies: $1,400

Liability Insurance:$11 per year
(Costs are estimates and are subject to change.)

Automotive Technology Diploma
DESCRIPTION

The Automotive Technology program is a sequence of courses designed to prepare students for careers in the
automotive service and repair profession. Learning opportunities develop academic, technical, and professional
knowledge and skills required for jolacquisition, retention, and advancement. The program emphasizes a
combination of automotive mechanics theory and practical application necessary for successful employment.
Program graduates receive an Automotive Technology diploma that qualifies them dsraative technicians.

EMPLOYMENT OPPORTUNITIES

The Automotive Technology program is intended to produce graduates who are prepared for employment as trained
technicians with automobile dealers, independent garages, automobile and truck fleet owners,rgovental
transportation agencies, and similar businesses.

ADMISSIONS CRITERIA

e Submit a completed application and application fee;
e Be atleast 16 years of age;
e Meet the following assessment requirements:

TEST Reading| Writing | Numerical
ASSET 38 35 35
COMPASS| 70 23 26
SAT NA 430 400
ACT NA 18 17
CPE 75 75 75

Note: In order to graduate with an Automotive Technology diploma, a high school dijploma or GED must be completed by the
time course requirements are completed.



AUTOMOTIVE TECHNOLOGY CURRICULUM

The curriculum for the Automotive Technology diploma program is designed for the quarter system. A studeay
enter the program in the fall or pring quarter. To graduate, students must earn a minimum of 103 quarter credit
hours. The program gnerally takes 6 quarters to complete.
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COURSE COURSE NAME CREDITS
GENERAL CORE COURSES 10
ENG 1010 Fundamentals of English (ov) 5
MAT 1012 Foundations of Mathematics 5
FUNDAMENTAL OCCUPATIONAL COURSES 6
EMP 1000 Interpersonal Relations and ProfessionBlevelopment 3
SCT 100 Introduction to Microcomputers (ov) 3
OCCUPATIONAL COURSES 87
AUT 120 Introduction to Automotive Technology 3
AUT 122 Electrical and Electronic Systems 6
AUT 124 Battery Starting and Charging Systems 4
AUT 126 Engine Principles of Operation and Repair 6
AUT 128 Fuel, Ignition, and Emission Systems 7
AUT 130 Automotive Brake Systems 4
AUT 132 Suspension and Steering Systems 4
AUT 134 Drivelines 4
AUT 138 Manual Transmission/Transaxle 4
AUT 140 Electronic Engine Controls 7
AUT 142 Climate Control Systems 6
AUT 144 Introduction to Automatic Transmissions 4
AUT 210 Automatic Transmission Repair 7
AUT 212 Advanced Electronic Transmission Diagnosis 3
AUT 214 Advanced Electronic Controlled Brake Systems 4
Diagnostics
AUT 216 Advanced Electronic Controlled Suspension and Steerir 4
Systems

AUT 218 Advanced Electronic Engine Control Systems 4
AUT 220 Automotive Technology Internship 6
OR OR

XXX xxx Elective

(oL) designation indicates course may be available online during selected quarters

PROGRAM COSTS

Tuition/Fees: 8,756
Books/Supplies: $1,400

Liability Insurance: $11 per year
(Costs are estimates and are subject to change.)
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Automotive Brake Technician Certificate

DESCRIPTION:

The Automotive Brake technician certificate program provides students with entlgvel skills for entering the
automotive industry as brake technicians. This program includes fundamental hydraulics, braking systhemy,
operation, drum brakes, disc brakes, powassisted brakes, antock braking systems, brake system diagnostics,
brake system repair, and brake system servicing.

EMPLOYMENT OPPORTUNITIES:

Graduates of the program are prepared for employment asrteal technicians with automobile dealers, independent
garages, automobile and truck fleet owners, governmental transportation agencies, and similar businesses.

ADMISSIONS CRITERIA

e Submit a completed application and application fee;

e Be atleast 16 yeard age;

e Submit official high school transcript or GED transcript;
e Submit official college transcripts, if applicable;

e Meet the following assessment requirements:

TEST Reading | Writing Numerical
ASSET 38 35 35
COMPASS 70 23 26
SAT NA 430 400
ACT NA 18 17
CPE 75 75 75

AUTOMOTIVE BRAKE TECHNICIAN CURRICULUM

The curriculum for the Automotive Brake Technician certificate program is designed for the quarter systém.
studert may enter the program in the fall or gring quarter. To graduategertificate-seeking students must earn a
minimum of 17 quarter credit hoursThe program generally takes 2 quarters to complete.

COURSE COURSE NAME CREDITS
OCCUPATIONAL COURSES 17
AUT 120 Introduction to Automotive Technology 3
AUT 122 Electrical/Electronic Systems 6
AUT 130 Automotive Brake Systems 4
AUT 214 Advanced Electronic Controlled Brake System Diagnog 4

(oL) designation indicates course may be available online during selected quarters
PROGRAM COSTS

Tuition/Fees:$1,090

Books/Supplies$330

Liability Insurance: $11
(Costs are estimates and are subject to change.)

Automotive Engine Performance Technician Certificate

DESCRIPTION:

This program introduces students to the knowledge and skills they will need as eflzyel engne performance
technicians. Topics include theory, diagnosis, service, and repair of fuel systems, ignition systems, emission systems,

and electronic engine controls.
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EMPLOYMENT OPPORTUNITIES:

Completers may find employment at Automobile Dealerships, Diagnostic Automobile Service Facilitators, and
Independent Automotive Repair Shops.

ADMISSIONS CRITERIA

e Submit a completed application and application fee;

e Be atleast 16 years of age;

e Submit dficial high school transcript or GED transcript;

e Submit official college transcripts, if applicable;

e Meet the following assessment requirements:

e Completion of AUT 120, AUT 122, AUT 124, and AUT 126 or three years of automotive related experience
andinstructords approval

TEST Reading | Writing Numerical
ASSET 38 35 35
COMPASS 70 23 26
SAT NA 430 400
ACT NA 18 17
CPE 75 75 75

AUTOMOTIVE ENGINE PERFORMANCE TECHNICIAN CURRICULUM

The curriculum for the Automotive Engine Performance Techniciacertificate program is designed for the quarter
system. A studethmay enter the program in the fall or gring quarter. To graduate, certificatseeking students must
earn a minimum of 18 quarter credit hoursThe program generally takes 2 quarters to corefs.

COURSE COURSE NAME CREDITS
OCCUPATIONAL COURSES 18
AUT 128 Fuel, Ignition, and Emission Systems 7
AUT 140 Electronic Engine Control Systems 7
AUT 218 Advanced Electronic Engine Control Systems 4

(oL) designation indicates course may be availabl@ine during selected quarters
PROGRAM COSTS

Tuition/Fees:$1,144

Books/Supplies$550

Liability Insurance: $11
(Costs are estimates and are subject to change.)

Automotive Heating and Air Conditioning Technician Certificate

DESCRIPTION

The Automotive Heating and Air Conditioning Technician certificate provides students with skills for entering the
automotive industry as an entnjevel heating and air conditioning technicians. This program includes theory,
diagnosis, servicing, and repair of automotiveating and air conditioning systems.

EMPLOYMENT OPPORTUNITIES:

Graduates of the program are prepared for employment as trained technicians with automobile dealers, independent
garages, automobile and truck fleet owners, governmental transportation agesicind similar businesses.
ADMISSIONS CRITERIA

e Submit a completed application and application fee;

e Be atleast 16 years of age;

e Submit official high school transcript or GED transcript;
e Submit official college transcripts, if applicable;
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e Meet the fdlowing assessment requirements:

TEST Reading | Writing Numerical
ASSET 38 35 35
COMPASS 70 23 26
SAT NA 430 400
ACT NA 18 17
CPE 75 75 75

AUTOMOTIVE HEATING AND AIR CONDITIONING TECHNICIAN CURRICULUM

The curriculum for the Automotive Heating and AirConditioning Technician certificate program is designed for the
guarter system. A studermay enter the program in the fall or gring quarter to graduatecertificate-seeking
students must earn a minimum of 15 quarter credit hours. The program generalketal quarter to complete.

COURSE COURSE NAME CREDITS
OCCUPATIONAL COURSES 15
AUT 120 Introduction to Automotive Technology 3
AUT 122 Electrical/Electronic Systems 6
AUT 142 Climate Control Systems 6

(o) designation indicates course may be availablgine during selected quarters
PROGRAM COSTS

Tuition/Fees:$896

Books/Supplies$330

Liability Insurance: $11

Automotive Suspension and Steering Technician Certificate

DESCRIPTION:

The Automotive Suspension and Steering Technician certificate progrpravides students with entrylevel skills for
entering the automotive industry as suspension and steering technicians. This program presents vehicle chassis types;
chassis components; steering and suspension systems; steering and suspension operatipn,séegice, repair,

alignment, and problem solving.

EMPLOYMENT OPPORTUNITIES:

Graduates of the program are prepared for employment as trained technicians with automobile dealers, independent
garages, automobile and truck fleet owners, governmental trandption agencies, and similar businesses.

ADMISSIONS CRITERIA

e Submit a completed application and application fee;

e Be atleast 16 years of age;

e Submit official high school transcript or GED transcript;
e Submit official college transcripts, if applicabje

e Meet the following assessment requirements:

TEST Reading | Writing Numerical

ASSET 38 35 35

COMPASS 70 23 26
SAT NA 430 400

ACT NA 18 17

CPE 75 75 75
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AUTOMOTIVE SUSPENSION AND STEERING TECHNICIAN CURRICULUM

The curriculum for the Automotive Suspension and Steering Technician Specialist certificate program is designed for
the quarter systemA studert may enter the program in thedll or spring quarter. To graduate, certificatseeking
students must earn a minimum of 17 quarter credit hourBhe program generally takes 2 quarters to complete.

COURSE COURSE NAME CREDITS
OCCUPATIONAL COURSES 17
AUT 120 Introduction to Automotive Technology 3
AUT 122 Electrical/Electronic Systems 6
AUT 132 Suspension and Steering Systems 4
AUT 216 Advanced Electronic Controlled Suspension and Steering 4

Systems

(oL) designation indicates course may be available online during selected quarters
PROGRAM COSTS

Tuition/Fees:$1,090

Books/Supplies$330

Liability Insurance: $11
(Costs are estimatend are subject to change.)
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Computer 113

Hotel/Restaurant/Tourism Management 241

Accounting Degree
DESCRIPTION

The Accounting associate degree program is a sequence of courses that prepares students for careers in the
accounting profession. Learning opportunities develop acadentéghnical, and professional knowledge and skills
required for job acquisition, retention, and advancement. Areas covered in this program include maintaining a set of
books for business entities, account classifications, subsidiary record accounting, catgaccounting, cost

accounting, payroll, computerized accounting, spreadsheet and database fundamentals, tax preparation, and word
processing. The program emphasizes a combination of accounting theory and practical application necessary for
successful eployment using both manual and computerized accounting systems. Program graduates receive an
Accounting Associate of Applied Science Degree, which qualifies them as accounting technicians.

EMPLOYMENT OPPORTUNITIES

Graduates of the Associate of AppliediSace in Accounting program may specialize in payroll, accounts receivable,
accounts payable, or inventory management. Graduates will also obtain the skills necessary for-tate} positions

as accounting technicians, bookkeepers, or business office gara Governmental agencies, small or large
businesses, health care providers and education institutions are examples of potential employers for graduates.
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ADMISSIONS CRITERIA

e Submit a completed application and application fee;

e Be atleast 16 years afje;

e Submit official high school transcript or GED transcript;
e Submit official college transcripts, if applicable;

e Meet the following assessment requirements:

TEST Reading| Writing | Numerical | Algebra
ASSET 41 42 40 42
COMPASS 79 62 43 37
SAT NA 480 430 NA
ACT NA 25 20 NA
CPE 75 75 75 NA

ACCOUNTING DEGREECURRICULUM

The curriculum for the Accounting Degree program is designed for the quarter system. A student may enter the
program any quarter. To graduate, degrseeking students must earnrainimum of 95 quarter credit hours. The
program generally take$ quarters to complete.

COURSE COURSE NAME CREDITS
GENERAL CORE COURSES 30
ENG 1101 Composition and Rhetorigov)
ENG 1102 Literature and Compositionov)
OR OR
HUM 1101 Introduction to Humanities
ENG 1105 Technical Communications
OR OR 5
SPC 1101 Public Speaking
XXX XXXX Natural Sciences/Mathematics 5
XXX XXXX Social/Behavioral Sciences 5
XXX XXXX Associate Degree Level General Core Elective 5
FUNDAMENTAL OCCUPATIONAL COURSES 3
SCT 100 Introduction to Microcomputers ov) 3
OCCUPATIONAL COURSES 62
ACC 1101 Principles of Accounting lov) 6
ACC 1102 Principles of Accounting Il v 6
ACC 1103 Principles of Accounting Il o) 6
ACC 1104 Computerized Accountingot) 3
ACC 1106 Spreadsheefpplications v 3
ACC 1151 Individual Tax Accounting v 5
ACC 1152 Payroll Accounting (ov) 5
BUS 1100 Introduction to Keyboarding 3
OR
BUS 1130 Document Processing) (6)
ACC xxxx Accounting Electives 10
XXX XXXX Advisor Approved Specific Occupational Guided 15

Elective

(oL) designation indicates course may be available online during selected quarters
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PROGRAM COSTS

Tuition/Fees: 8,756
Books/Supplies: $1,572
(Costs areestimates and are subject to change.)

Accounting Dijploma
DESCRIPTION

The Accounting program is a sequence of courses designed to prepare students for careers in the accounting
profession. Learning opportunities develop academic, technical, and professional knowledge and skills required for
job acquisition, retention, and adancement. The program emphasizes a combination of accounting theory and
practical application necessary for successful employment using both manual and computerized accounting systems.
Program graduates receive an Accounting diploma.

EMPLOYMENT OPPORTUNTIES

Graduates of the Accounting diploma program may specialize in payroll, accounts receivable, accounts payable, or
inventory management. Graduates will also obtain the skills necessary for eféyel positions such as accounting
technicians, bookkeepes, or business office managers. Governmental agencies, small or large businesses, health care
providers and education institutions are examples of potential employers for Ogeechee Tech Accounting graduates.

ADMISSIONS CRITERIA

e Submit a completed applideon and application fee;

e Be atleast 16 years of age;

e Submit official high school transcript or GED transcript;
e Submit official college transcripts, if applicable;

e Meet the following assessment requirements:

TEST Reading| Writing | Numerical
ASSET 38 35 35
COMPASS 70 23 26
SAT NA 430 400
ACT NA 18 17
CPE 75 75 75

ACCOUNTING DIPLOMA CURRICULUM

The curriculum for the Accounting Diploma program is designed for the quarter system. A student may enter the
program any quarter. To graduate, diplomseeking students must earn a minimum 68 quarter credit hours. The
program generally takes 5 quartets complete.

COURSE COURSE NAME CREDITS
GENERAL CORE COURSES 15
ENG 1010 Fundamentals of English v 5
ENG 1012 Fundamentals of English l{o) 5
MAT 1011 Business MathematicgL) 5
FUNDAMENTAL OCCUPATIONAL COURSES 6
EMP 1000 Interpersonal Relations and ProfessionBevelopmentov) 3
SCT 100 Introduction to Microcomputers ov) 3
OCCUPATIONAL COURSES 47
ACC 1101 Principles of Accounting I 6
ACC 1102 Principles of Accounting Il ©ov) 6
ACC 1103 Principles of Accounting Il ov) 6
ACC 1104 Computerized Accountingov) 3
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ACC 1106 Spreadsheefpplications v 3
ACC 1151 Individual Tax Accountingov) 5
ACC 1152 Payroll Accounting ov) 5
BUS 1100 Introduction to Keyboarding 3
OR

BUS 1130 Document Processing) 6)
XXX XXXX Advisor Approved Specific Occupational Guided 10

Elective

(oL) designation indicates course may be available online during selected quarters
PROGRAM COSTS

Tuition/Fees: $3130
Books/Supplies: $850
(Costs areestimates and are subject to change.)

Computerized Accounting Specialist Certificate

DESCRIPTION

The Computerized Accounting Specialist technical certificate of credit provides students with basic skills in
computerized accounting. Topics include principles of accounting, computerized accounting, spreadsheet
fundamentals, and basic computers.

EMPLOYMENT OPPORTUNITIES

Graduates of the Computerized Accounting Specialist Technical Certificate of Credit program obtain skills necessary
for entry-level positions, such as accounting technicians or bookkeepers. Small or large businesses, health care
providers and education institutions are examples of potential employers for graduates of the certificate program.

ADMISSIONS CRITERIA

e Submit a completed application and application fee;
e Be atleast 16 years of age;

e Submit official high school transcript or GE transcript;
e Submit official college transcripts, if applicable;

e Meet the following assessment requirements:

TEST Reading| Writing | Numerical
ASSET 38 35 35
COMPASS 70 23 26
SAT NA 430 400
ACT NA 18 17
CPE 75 75 75

COMPUTERIZED ACCOUNTING SPECIALIST CERTIFICATEJRRICULUM

The curriculum for the Computerized Accounting Specialist technical certificate of credit program is designed for
the quarter system. A student may enter the program any quarter. To graduate, sitglmust earn a minimum of 26
quarter credit hours. The program generally takes 2 quarters to complete.

COURSE ‘ COURSE NAME CREDITS
FUNDAMENTAL OCCUPATIONAL COURSES 3
SCT 100 ‘ Introduction to Microcomputers o) 3
OCCUPATIONAL COURSES 23
ACC 1101 Principles of Accounting I 6
ACC 1102 Principles of Accounting Il o) 6
ACC 1104 Computerized Accountingov) 3
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ACC 1106 Spreadsheefpplications ov) 3
XXX XXXX Advisor Approved Occupational Elective 5

(oL) designation indicates course maye available online during selected quarters
PROGRAM COSTS

Tuition/Fees: $1576
Books/Supplies: $450
(Costs are estimates and are subject to change.)

Office Accounting Speciallst Certificate

DESCRIPTION

The Office Accounting Specialist technical certificate of credit provides entlgvel office accounting skills. Topics
include principles of accounting, computerized accounting, and basic computer skills.

EMPLOYMENT OPPORTUNITIES
Graduates of the Office Accounting Specialist Technical Certificate of Credit program obtain skills necessary for

entry-level positions, such as accounting technicians or bookkeepers. Small or large businesses, health care providers
and education institutons are examples of potential employers for graduates of the certificate program.

ADMISSIONS CRITERIA

e Submit a completed application and application fee;

e Be atleast 16 years of age;

e Submit official high school transcript or GED transcript;
e Submit official college transcripts, if applicable;

e Meet the following assessment requirements:

TEST Reading| Writing | Numerical
ASSET 38 35 35
COMPASS| 70 23 26
SAT NA 430 400
ACT NA 18 17
CPE 75 75 75

OFFICE ACCOUNTING SPECIALIST CERTIFICATEURRICULUM

The curriculum for the Office Accounting Specialist technical certificate of credit is designed for the quarter system.
A student may enter the program any quarter. To graduate, students must earn a minimum of 18 quarter credit
hours. The program generally tads 2 quarters to complete.

COURSE ‘ COURSE NAME CREDITS
FUNDAMENTAL OCCUPATIONAL COURSES 3
SCT 100 ‘ Introduction to Microcomputers (o) 3
OCCUPATIONAL COURSES 15
ACC 1101 Principles of Accounting lov) 6
ACC 1102 Principles of Accounting Il o) 6
ACC 1104 Computerized Accountingo) 3

(oL) designation indicates course may be available online during selected quarters
PROGRAM COSTS

Tuition/Fees: 4,144

Books/Supplies: $300
(Costs are estimates and are subject to change.)
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Payroll Accounting Specialist Certificate

DESCRIPTION

The Payroll Accounting Specialist technical certificate of credit provides enttgvel skills into payroll accounting.
Topics include principles of accounting, computerized accounting, principles of payroll accountimgthematics,

and basic computer use.

EMPLOYMENT OPPORTUNITIES

Graduates of the Payroll Accounting Specialist Technical Certificate of Credit program obtain skills necessary for

entry-level positions, such as accounting technicians or bookkeepers. Smdérge businesses, health care providers
and education institutions are examples of potential employers for graduates of the certificate program.

ADMISSIONS CRITERIA

e Submit a completed application and application fee;

e Be atleast 16 years of age;

e  Subnit official high school transcript or GED transcript;
e Submit official college transcripts, if applicable;

e Meet the following assessment requirements:

TEST Reading| Writing | Numerical
ASSET 38 35 35
COMPASS 70 23 26
SAT NA 430 400
ACT NA 18 17
CPE 75 75 75

PAYROLLACCOUNTING SPECIALIST CERTIFICATEURRICULUM

The curriculum for the Payroll Accounting Specialist technical certificate of credit is designed for the quarter system.
A student may enter the program any quarter. To graduate, students must earn a minimug@8aefuarter credit
hours. The program generally takes 2 quarters to complete

COURSE ‘ COURSE NAME CREDITS

FUNDAMENTAL OCCUPATIONAL COURSES

SCT 100 ‘ Introduction to Microcomputers (o)

OCCUPATIONAL COURSES 20
ACC 1101 Principles of Accounting lov) 6
ACC 1102 Principles of Accounting Il v 6
ACC 1104 ComputerizedAccounting v 3
ACC 1152 Payroll Accounting o) 5

(oL) designation indicates course may be available online during selected quarters
PROGRAM COSTS

Tuition/Fees: $1000
Books/Supplies: $450

(Costs are estimates and are subject to change.)
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Business Administrative Technology Degree

DESCRIPTION
The Business Administrative Technology program is designed to prepare students for employment in a variety of
positions in todaydéds administrati ve Teehmaogypwgranmpeosides f i el d:

learning opportunities, which introduce, develop, and reinforce academic and occupational knowledge, skills, and
attitudes required for job acquisition, retention and advancement. The program emphasizes the use of the keyboard
and applications software. Students are also introduced to accounting database and spreadsheet fundamentals.
Additionally, the program provides opportunities to upgrade present knowledge and skills or to retrain in the area of
Business Administrative Techrlogy. Graduates of the program receive a Business Administrative Technology
Associate of Applied Science degree.

EMPLOYMENT OPPORTUNITIES

Graduates of the Business Administrative Technology Associate of Applied Science degree program are prepared for
employment as administrative and executive secretaries within the business community, government agencies, and
health and education fields. Irtsuction and practical application of learned skills provide a broad occupational
background which appeals to prospective employers.

ADMISSIONS CRITERIA

e Submit a completed application and application fee;

e Be atleast 16 years of age:

e Submit official high school transcript or GED transcript;
e Submit official college transcripts, if applicable;

e Meet the following assessment requirements:

TEST Reading| Writing | Numerical | Algebra
ASSET 41 42 40 42
COMPASS 79 62 43 37
SAT NA 480 430 NA
ACT NA 25 20 NA
CPE 75 75 75 NA

BUSINESS ADMINISTRATIVE TECHNOLOGY CURRICULUM

The curriculum for the Business Administrative Technology degree program is designed for the quarter system. A
student may enter the program any quarter. To graduate, degsseking studentsnust earn a minimum of 95
quarter credit hours. The program generally takes 6 quarters to complete.

COURSE COURSE NAME CREDITS
GENERAL CORE COURSES 25
ENG 1101 Composition and Rhetorigov) 5
ENG 1102 Literature and Compositionov) 5
OR OR
HUM 1101 Introduction to Humanities (ov)

MAT 1111 College Algebraoy) 5
OR OR

MAT 1100 Quantitative Skills and Reasoninpy)

PSY 1101 Introduction to Psychologyio) 5
SPC 1101 Public Speakingov) 5
FUNDAMENTAL OCCUPATIONAL COURSES 3
SCT 100 Introduction to Microcomputers ov) 3
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OCCUPATIONAL COURSES 67
ACC 1101 Principles of Accounting lov) 6
ACC 1102 Principles of Accounting Il ov) 6
BUS 1130 Document Processingu) 6
BUS 1150 Database Applicationg.) 3
BUS 1240 Office Proceduresow) 5
BUS 1140 Word Processingou) 5
BUS 2210 Applied Office Procedures 5
BUS 1120 Business Document Proofreading and Editing 3
BUS 1170 Electronic Communication Applications 5
BUS 2110 Advanced Word Processing.) 5
BUS 2120 Spreadsheet Applications 3
BUS 2150 Presentation Applications 3
XXX XXXX Electives 12

(oL) designation indicates course may be available online during selected quarters
PROGRAM COSTS

Tuition/Fees: 8,756

Books/Supplies: $2,000
(Costs are estimatesnd are subject to change.)

Business Administrative Technology Diploma
DESCRIPTION

The Business Administrative Technology program is designed to prepare students for employment in a variety of
positions in today's automated offices. The program provides learning opportunities that introduce, develop, and
reinforce academic and occupati@h knowledge, skills, and attitudes required for job acquisition, retention, and
advancement. Additionally, the program provides opportunities to upgrade present knowledge and skills or to retrain
in the area of Business Administrative Technology. Gradusief the program receive a Business Administrative
Technology diploma with a specialization in one of the following: Business Administrative Assistant or Medical
Administrative Assistant.

EMPLOYMENT OPPORTUNITIES

Business Administrative Assistants aregpared for clerical/secretarial positions within the business community,
government agencies, health, and education fields. Instruction and practical application of learned skills provide a
broad occupational background which appeals to prospective emplgy®edical Administrative Assistants have
skills that may be employed in a variety of healthelated settings, including doctors' offices, public and private
hospitals, teaching hospitals, medical transcription services, clinics, laboratories, radiol@gpadments, medical
libraries, and governmental medical facilities, and general offices.

ADMISSIONS CRITERIA

e Submit a completed application and application fee;

e Be atleast 16 years of age:

e Submit official high school transcript or GED transcript;
e Sulmit official college transcripts, if applicable;

e Meet the following assessment requirements:

TEST Reading| Writing | Numerical
ASSET 38 35 35
COMPASS| 70 23 26
SAT NA 430 400
ACT NA 18 17
CPE 75 75 75

BUSINESS ADMINISTRATIVE TECHNOLOGY CURRICULUM



The curriculum for the Business Administrative Technology diploma program is designed for the quarter system. A
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student may enter the program any quarter. To graduate, diplorse@eking students must earn a minimum of 74
guarter credit hours. The program genetigltakes 5 quarters to complete.

COURSE | COURSE NAME CREDITS
Business Administrative Assistar8pecialization
GENERAL CORE COURSES 15
ENG 1010 Fundamentals of English (o) 5
ENG 1012 Fundamentals of English llov 5
MAT 1011 Business Mathematicgu) 5
FUNDAMENTAL OCCUPATIONAL COURSES 6
EMP 1000 Interpersonal Relations and ProfessionBevelopment o) 3
SCT 100 Introduction to Microcomputers (o) 3
OCCUPATIONAL COURSES 53
BUS 1130 Document Processing) 6
BUS 1240 Office Procedures 5
BUS 1140 Word Processingou) 5
BUS 2210 Applied Office Procedures 5
BUS 1120 Business Document Proofreading and Editing 3
BUS 1170 Electronic Communication Applications 5
BUS 2120 Spreadsheet Applications 3
BUS 2200 Office Accounting (o) 6
OR OR
ACC 1101 Principles of Accounting |
BUS 2150 Presentation Applications 3
XXX XXXX Specified OccupationaGuided Electives 12
Medical Administrative AssistantSpecialization
GENERAL CORE COURSES 15
ENG 1010 Fundamentals of English o) 5
ENG1012 Fundamentals of English liov 5
MAT 1011 Business Mathematicgv) 5
FUNDAMENTAL OCCUPATIONAL COURSES 6
EMP 1000 Interpersonal Relations and ProfessionBlevelopment o) 3
SCT 100 Introduction to Microcomputers (ov) 3
OCCUPATIONAL COURSES 50-51
BUS 1130 Document Processing) 6
BUS 1140 Word Processingor) 5
BUS 2200 Office Accounting (ov) 6
OR OR
ACC 1101 Principles of Accounting |
BUS 2300 Medical Terminology 4
OR OR OR
AHS 109 Medical Terminology for Health Sciences 3
BUS2310 Anatomy and Terminology 5
OR OR
AHS 1010 Introduction to Anatomy
OR OR
AHS 1011 Anatomy and Physiology
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MAS 112 Human Diseases 5
BUS 2340 Administrative Medical Office Skills Lov) 5
BUS 2370 Medical Office Coding /Billing/Insurance 5
XXX XXXX Specified OccupationaGuided Electives 12

((oL) designation indicates course may be available online during selected quarters
PROGRAM COSTS

Tuition/Fees: $,130
Books/Supplies: $1,500

(Costs are estimates and are subject to change.)

GeneralOffice Assistant Certificate

DESCRIPTION

The General Office Assistant certificate program prepares individuals to provide basic administrative support under
the supervision of office managers, administrative assistants, secretaries, and other officenpels

EMPLOYMENT OPPORTUNITIES

Graduates of the General Office Assistant certificate are prepared for employment as data entry clerks, general office
assistants and receptionists.

ADMISSIONS CRITERIA

e Submit a completed application and application fee;

e Be atleast 16 years of age:

e Submit official high school transcript or GED transcript;
e Submit official college transcripts, if applicable;

e Meet the following assessment requirements:

TEST Reading| Writing | Numerical
ASSET 38 35 35
COMPASS 70 23 26
SAT NA 430 400
ACT NA 18 17
CPE 75 75 75

GENERAL OFFICE ASSISTANT CURRICULUM

The curriculum for the General Office Assistant certificate program is designed for the quarter system. A student
may enter the program any quarter. To graduate, certificaseeking students must earn a minimum @& quarter
credit hours. The program geneaily takes2 quarters to complete.

COURSE | COURSE NAME CREDITS
FUNDAMENTAL OCCUPATIONAL COURSES 3
SCT 100 | Introduction to Microcomputers o) 3
OCCUPATIONAL COURSES 19
BUS 1130 Document Processing) 6
BUS 1240 Office Proceduresor) 5
BUS 1140 Word Processingor) 5
BUSxxxx Business Electives 3

(o) designation indicates course may be available online during selected quarters
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PROGRAM COSTS

Tuition/Fees: 4,096
Books/Supplies: #0

(Costs are estimates and are subject to change.)

Management and Supervisory Development Diploma
DESCRIPTION

The Management and Supervisory Development program prepares experienced workers for entry into management
or supervisory occupations in a variety of businesses and industries. The Managemer$apervisory Development
program provides learning opportunities that introduce, develop, and reinforce academic and occupational
knowledge, skills, and attitudes required for job acquisition, retention, and advancement. Graduates of the program
receive a nanagement and supervisory development diploma.

EMPLOYMENT OPPORTUNITIES

Graduates of the Management and Supervisory Development diploma program are prepared for employment in a
variety of jobs such as: small business management, retail managemmertagement trainees, supervisory trainees,
entrepreneurship opportunities, leadership, supervisory, and middle management positions in all industries.
Positions include, but are not limited to, employee leads, team leaders, supervisors, and managersiétdall
Management and Supervisory Development graduates will benefit employers by having improved accountability,
performance, and supervisory capabilities. Graduates of this program will be better equipped to perform the
management functions of planningorganizing, staffing, leading, and controlling for optimal results.

ADMISSIONS CRITERIA

e Submit a completed application and application fee;

e Be atleast 16 years of age;

e Submit official high school transcript or GED transcript;
e Submit official college transcripts, if applicable;

e Meet the following assessment requirements:

TEST Reading | Writing Numerical
ASSET 38 35 35
COMPASS 70 23 26
SAT NA 430 400
ACT NA 18 16
CPE 75 75 75

MANAGEMENT AND SUPERVISORY DEVELOPMENT DIPLOMEURRICULUM

The curriculum for the Management and Supervisory Development diploma program is designed for the quarter
system. A student may enter the program any quarter. To graduate, dipleseaking students must earn a minimum
of 89 quarter credit hours. The program genally takes 6 quarters to complete.

COURSE COURSE NAME CREDITS
GENERAL CORE COURSES 15
ENG 1010 Fundamentals of English v 5
ENG 1012 Fundamentals of English l{o) 5
MAT 1011 Business MathematicgL) 5
FUNDAMENTAL OCCUPATIONAL COURSES 6
EMP 1000 Interpersonal Relations and ProfessionBevelopment o 3
SCT 100 Introduction to Microcomputers (ov) 3
OCCUPATIONAL COURSES 68
MKT 101 Principles of Management 5
OR OR
MSD 100 Principles of Management




90

MSD 101 Organizational Behavior 5
MSD 109 Managerial Accounting and Finance 5
OR OR

ACC 1101 Principles of Accounting (6)
MSD 102 Employment Law 5
OR OR

MKT 103 Business Law

MSD 103 Leadership 5
MSD 104 Human Resource Management 5
MSD 106 Performance Management 5
MSD 210 Team Project 5
MSD 112 Introduction to Business and Economics 5
OR OR

MKT 104 Principles of Economics

MSD 113 Business Ethics 5
MSD 114 Management Communication Technologies 5
MSD 220 Management Occupation Based Instruction | 3
XXX XXX Advisor approved electives 10

(oL) designation indicates course may be available online during selected quarters

PROGRAM COSTS

Tuition/Fees: $3756

Books/Supplies: $1,100
(Costs are estimates and are subject to change.)

Management and Supervisory Developme@ertificate
DESCRIPTION

The Management and Supervisory Development certificate program is designed to prepare students for employment
in a variety of management and supervisory positions. Learning opportunities include developing academic,
occupational,and professional knowledge and skills required for job acquisition, retention, and advancement.
Students will learn about organizational behavior, principles of management, supervisory skills, leadership,
performance management, business ethics, trainimgd development, human resource management, working as
teams, and employment law. Graduates of the program will be prepared for edtyel management and supervisory
positions within government agencies, the business community, health, education and o#ireas that need the
knowledge and skills of management and supervision.

EMPLOYMENT OPPORTUNITIES

Management and Supervisory Development graduates may be employed in a variety of jobs such as: small business
management, retail management, management traeés, supervisory trainees, entrepreneurship opportunities,
leadership, supervisory, and middle management positions in all industries. Positions include, but are not limited to,
employee leads, team leaders, supervisors, and managers in all fields.
ADMISSONS CRITERIA

e Submit a completed application and application fee;
Be at least 16 years of age;

Submit official high school transcript or GED transcript;
Submit official college transcripts, if applicable;



91

o Meet the following assessment requirements:

TEST Reading | Writing Numerical
ASSET 38 35 35
COMPASS 70 23 26
SAT NA 430 400
ACT NA 18 16
CPE 75 75 75

MANAGEMENT AND SUPERVISORY DEVELOPMENT CERTIFICATEURRICULUM

The curriculum for the Management and Supervisory Development certificate prograndesigned for the quarter
system. A student may enter the program any quarter. To graduate, students must earn a minimum of 35 quarter
credit hours. The program generally takes 3 quarters to complete.

COURSE COURSE NAME CREDITS
OCCUPATIONAL COURSES 35
MSD 100 Principles of Management 5
MSD 101 Organizational Behavior 5
MSD 102 Employment Law 5
MSD 103 Leadership 5
MSD 106 Performance Management 5
MSD 107 Employee Training and Development 5
XXX XXX Advisor approved electives 5

(oL) designationindicates course may be available online during selected quarters
PROGRAM COSTS

Tuition/Fees: £,148

Books/Supplies: $500
(Costs are estimates and are subject to change.)

Human Resource Specialist Certificate
DESCRIPTION

The Human Resource Specialist certificate program is designed to prepare students for employment in a variety of
positions in the human resource/personnel field. Learning opportunities include developing academic, occupational,
and professional knowledgeral skills required for job acquisition, retention, and advancement in the human
resource/personnel field. Students will learn about organizational behavior, business ethics, training and
development, human resource management, and employment law.

Graduates of the program will be prepared for ent®yevel human resource positions as a human resource specialist,
administrative specialist, training and development specialist, benefits coordinator, or human resource generalist.
Graduates are prepared for positis within government agencies, the business community, health, education and
other areas that need the expertise of human resource specialist.

EMPLOYMENT OPPORTUNITIES

Graduates of the Human Resource Specialist certificate are prepared for employmemniraan resource specialists in
all industries.

ADMISSIONS CRITERIA

Submit a completed application and application fee;
Be at least 16 years of age;

Submit official high school transcript or GED transcript;
Submit official college transcripts, if apptiable;
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o Meet the following assessment requirements:

TEST Reading| Writing | Numerical
ASSET 38 35 35
COMPASS| 70 23 26
SAT NA 430 400
ACT NA 18 16
CPE 75 75 75

HUMAN RESOURCE SPECIALIST CERTIFICATEJRRICULUM

The curriculum for the Human Resourc&pecialist certificate program is designed for the quarter system. A student

may enter the program any quarter. To graduate, students must earn a minimum of 25 quarter credit hours. The
program generally takes 2 quarters to complete.

COURSE COURSE NAME CREDITS
OCCUPATIONAL COURSES 25
MSD 101 Organizational Behavior 5
MSD 102 Employment Law 5
MSD 104 Human Resource Management 5
MSD 107 Employee Training and Development 5
MSD 113 Business Ethics 5

(oL) designation indicates course may be availableine during selected quarters

PROGRAM COSTS

Tuition/Fees: $1522
Books/Supplies: $500

(Costs are estimates and are subject to change.)

DESCRIPTION

Marketing Management Degree

The Marketing Management program is designed to prepare students for employment in a variety of positions in
today's marketing and management fields. The Marketing Management program provides learning opportunities that
introduce, develop, and reinforc