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Get Your Log In Information and Register Your Account

Log In To Your Student Account Dashboard & Explore

	▶ Visit www.ogeecheetech.edu
	▶ Hover Over STUDENT SERVICES menu
	▶ Select ACCOUNT ASSISTANCE
	▶ Select FIND MY LOGIN INFO and enter your information to get your student ID and email address.

•	 To find your OTC student email addreses:

	▶ Go to portal.office.com to register your student email account and set up your multi-factor  
authentication methods (Helpful Hint: have this open on a new tab, so the current screen stays available) 

	▶ Your default password is your Upper Case first name initial, lower case last name initial and your 
date of birth combined (Example: Ima Student born April 13, 1974, would use the following password: Is041374)

•	 Register Your Email Account

Your student account dashboard includes access to resources such as MyOTC, Blackboard,  
DegreeWorks, eTrieve, student email (Microsoft 365), and more!

•	 To access your dashboard: 
	▶ Visit https://login.ogeecheetech.edu
	▶ Enter in your OTC student email & password (used in step one above)
	▶ For first time users, you will be asked to complete the MULTIFACTOR AUTHENTICATION after 

logging into your dashboard
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Once you log into your dashboard, you will have access to the following student accounts:

STUDENT EMAIL
This is the primary method 
of communication for your 
instructors, financial aid,
business office, and all
other necessary departments 
oncampus.

Select the OUTLOOK
application icon from the
menu bar on the left of the
screen to access your
student email inbox.

MyOTC Students can 
find their advisor, make 
an appointment, check 
their schedule, register 
for classes, view grades, 
locate student e-mail 
account information, 
request an academic 
transcript, verify 
financial aid, authorize 
direct deposit of awards, 
apply for graduation, and 
much, much more.

ETRIEVE eTrieve uses 
Softdocs electronic 
forms to automate, 
securely sign, and send 
documents. Example of 
forms available: Apply 
to Graduate, Change of 
Name/Address, Change 
of Program, Course 
Drop, Total Withdrawal, 
Reinstatement Requests.

DEGREEWORKS is a 
computerized degree 
audit program and 
academic advising tool 
designed to assist you 
and advisors in reviewing 
your program progress, 
establishing an academic 
plan, and exploring 
further academic 
opportunities.

BLACKBOARD Students 
must log into their 
Blackboard account for 
all online coursework 
material. Online assign-
ments, weekly discussion 
boards, quizzes, and 
much more.

APPOINTMENT CALENDAR 
Student’s use this tool to 
make an appointment with 
their Advisor or Instructor.
To find your Advisor, click 
on myOTC, then click on the 
Advisors card.

NSCH Enrollment Verifica-
tion and Degree Verification 
through MyHub.

HANDSHAKE Search for 
employment opportunities 
and apply.

AWARDSPRING Apply for 
Scholarships.

Need Help? Select Account Assistance from the Student Services dropdown menu and complete the request form to receive assistance.


